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CIRCULAR

Sub: Submission Procedure for ESI Queries

All ESI beneficiaries are hereby informed that any queries regarding ESI should be
submitted in writing to Mr. Gopalakrishnan .G, Attendance Incharge for forwarding
to the HR Department. Requests must be submitted by the individual concerned to

ensure necessary actions are taken by HR.
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Copy to:
1. All concerned

2. Digital Copy to the Website incharge to host in college website
3. The File



